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NAFD Education

Qualification Module - Extension Request Form 
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Please complete all sections of this form. 
Incomplete forms will be returned to the student and will not be considered until re-submission is complete.
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	Surname/Family name:
	

	Forename/other names:
	

	Date of Birth:
	

	NAFD Student Registration Number
	


	Address for correspondence:
	

	Email Address:
	

	Telephone 
	


	Programme of study / Name of Qualification:
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I declare that the information provided in this Extension Request Form is correct

	Signed:
	
	
	Date:
	


Any false declaration is likely to result in disqualification from the program.
Please select from the circumstances below:
	(1)  FORMCHECKBOX 
 I missed/ will miss an Individual Learning Log assessment / moderation date
(2)  FORMCHECKBOX 
 I missed/ will miss an reflective log assessment / moderation date 

(3)  FORMCHECKBOX 
 I missed/ will miss 

                                    a) the written examination,

                                    b) the oral examination
(4)  FORMCHECKBOX 
 My performance in coursework / examination was impaired.

(5)  FORMCHECKBOX 
 Other (please state).


	Please indicate the period of time involved

From:  _____________

            (dd/mm/yyyy)

To:      _____________

            (dd/mm/yyyy)
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Give details of all assessments / reflective logs / examinations that were / will be affected:

	Module title and code


	Title of the Assessment


	Form of Assessment

(e.g. exam, reflective log, assignment etc)
	Due Date 
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Please indicate which option you would prefer if your request is approved:
 FORMCHECKBOX 
 I wish to sit my examination/ submit my coursework at an agreed date in the future/ with an extension to the hand-in date
 FORMCHECKBOX 
 I wish to take the affected modules again in the next available qualification programme, even if it delays my progression to the next level of study (Please note this option is normally only available if your studies have been severely affected or your extension request is with regard to a resit / resubmission)

 FORMCHECKBOX 
 I wish to take the entire year of study again in the next available qualification programme (Please note this option is normally only available if your circumstances have severely affected your whole year of study)
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Please provide a personal statement, detailing:
(a) Your reason for making this Extension Request, giving dates where necessary; 

(b) Explain how absence or impaired performance has impacted / will impact on the reflective logs /assessments / examinations you have listed.

	Personal Statement (Continue on a separate sheet if necessary):




NAFD Tutor

I declare that the information provided in this Extension Request Form is correct

	Signed:
	
	
	Date:
	


Please submit the completed form to your NAFD Tutor for authorisation in the first instance, and send a copy marked for the attention of Gill Anderson, Training Administrator, NAFD National Office, 618 Warwick Road, Solihull, West Midlands, B91 1AA, or alternatively, scan the authorised document and email to gill@nafd.org.uk.
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