Dip.FAA - Formative Assessment of Individual Learning Reports

Module 5: Finance

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

Grade
 90 -100%

           A
 75 -89%

           B
60 -74 %

           C
40 -59%

           D
39 % and less

           E

	Report Instructions:   

Find out the policies and procedures regarding the payment of funerals for the organisation in which you work.

This should include dealing with; DWP  funerals, pre-payment, payment by instalment, invoicing, debt management and non-payment, along with client terms and conditions, receipting and record keeping, dealing with client who have limited funds, price flexibility and telephone quotes.

Word Count: 2000,  +/- 10%

	Description of policies and procedures for paying for funerals including DWP funerals and pre-payment  


	Description of policies and procedures for invoicing, receipting, debt management and non-payment 
	Description of procedures for clients with limited funds
	Description of procedures for price, flexibility, or telephone quotes
	Spelling, Grammar, Structure and presentation of the ILR



	90 -100%


	Comprehensive account of policies and procedures. 

Well thought through and fluently written
	
	
	
	
	

	75 -89%


	Complete account of policies and procedures. 

	
	
	
	
	

	60 -74%


	Basic account of policies and procedures.


	
	
	
	
	

	40 -59%


	Partial or incomplete summary of policies and procedures. 

Use of English partially flawed.


	
	
	
	
	

	39 % and less
	Inadequate summary of policies and procedures. 

Use of English is seriously flawed and/or poor expression. 
	
	
	
	
	


	Total overall percentage                            
	Grade

	Multiply by 25%
	Multiply by 30%
	Multiply by 15%
	Multiply by 15%
	Multiply by 15%

	Adjusted grades for Dyslexic Students

	Total overall percentage:                                    Grade:

	Multiply by 30%
	Multiply by 35%
	Multiply by 20%
	Multiply  by 15%
	N/A


Tutor Feedback:
Moderation Feedback:
	Moderator Signature:
	Is Grade  Considered Appropriate?
Yes  /  No
	Moderator’s notes:
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