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EXAMINER CONFIDENTIALITY AGREEMENT
I, (Insert name)                        , accept the ongoing appointment to the Board of Examiners on behalf of members of the National Association of Funeral Directors as laid down in the Rules of the Association and Guidelines of the Board.
I understand that all NAFD qualification related assessment material is confidential and as such, agree to maintain strict confidentiality in all phases of the coursework and examination assessment, including, but not limited to the handling of the following materials:-
· The examination written and oral papers, scenarios and marking guides.

· Information discussed and approved for use on future examinations.

· All assessment related information shared with the panel and Board of Examiners
· Pre and post examination related Information.
I will take all necessary precautions to ensure the security of any NAFD examination materials that may come into my possession as part of my duties, and to protect the safe return of all completed written and oral examination papers to National Office as soon as marking has concluded.
I agree not to reproduce any materials except under specific instruction from the Chair of the Board of Examiners. The obligations under this paragraph shall continue perpetually and survive the termination or expiration of this Agreement.

I expressly acknowledge, understand, and agree that all qualification assessment materials relating to the National Association of Funeral Directors (NAFD), whether they are prepared in whole or in part by me or by any other person, are and shall remain the exclusive property of the NAFD.

During my tenure as an examiner, I agree to the following conditions of service:-
· I agree not to participate in the preparation of any study materials or other materials to be used to prepare candidates for the examination.

· I agree not to participate in oral or written preparation for candidates preparing for the examination, either as an examiner or as an advisor.

· I  agree  not  to  help  any candidate (including those employed within the same business as myself) prepare  individually  or  in  any  group  for  NAFD qualification related assessment.

· I agree not to disclose to any candidate the format and content of any planned assessment.

· I will not divulge the results of any formal assessment prior to official release by National Office.

· I will disclose any relationship that I may have or enter into that creates a direct conflict of interest and undermines  the integrity of the NAFD education system.

My voluntary service as an NAFD examiner may be terminated by either party within 30 days advance notice in writing, or immediately upon the material breach of the terms and conditions contained herein.

I agree that this Agreement shall be construed and controlled by the National Association of Funeral Directors.
Signature:  


Date:  
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