
Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
Module 1 Unit 1 ILR 1  
 THE EVOLVING ROLE OF THE FUNERAL DIRECTOR INCLUDING COMMERCIAL AWARENESS FOR FUNERAL DIRECTORS
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%
Assessment Scale 

     Grade
 90 -100%

        A
75 -89%

        B
60 – 74%
        C
40 -59%

        D
39 % and less
        E

	Consider the evolving role of funeral directing businesses’ in the UK and identify the trends emerging. Based on your observations and local research, describe how the funeral service has changed over the past 10 - 15 years and how it continues to evolve to meet the needs of your local community.  Include evidence of the use of technology (where applicable) and any environmental adjustments you are aware of, or have observed.

Create a report  and ensure each of the following aspects re included:-

a)
a profile of the area served by the funeral service and recommendations for any improvement. Aspects to include could be i.e. the changing demographics and cultural composition and their impact on the funeral service. 

b)
the responsibilities that may be incumbent upon UK based FD’s in the future and how local funeral directing businesses’ may be affected. Include an explanation of the wider financial implications and commercial realities that affect a funeral directing business, and how these may differ in complexity  of challenges when compared to other high street retailers.

c)
your observations on any emerging and changing trends taking place in your local area. Include recommendations for  increased commercial opportunities for the supply of funeral service related products and services, including strategies to combat internet pricing.

d)
a series of recommendations  directly relating to public relation activities to enhance the reputation of funeral directing businesses’ trading within the local community. Indicate how these recommendations coincide with any ethical or professional boundaries.

TOTAL WORD COUNT  Min 3000 – Max 3500 + / - 10%

	Examples ref. Evolution of the funeral service in meeting the needs of 
the local community
,including evidence of (a) 
	Examples of future responsibilities including consideration relating to  (b)
	Observation of changing trends including recommendations for enhanced commercial opportunities relevant to ( c)  
	Examples of technological observations, changes and impact, including ecommendations relating to public relations
(d)and (e)


	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive description of the evolving role of funeral directing businesses’ in the UK including trends emerging over the past 10 - 15 years and how it continues to evolve to meet the needs of the students' local community.  
Comprehensive evidence of requirements of (a), (b), (c), (d), and (e). Incl. comprehensive recommendations of practical changes.
 Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good description of the evolving role of funeral directing businesses’ in the UK including trends emerging over the past 10 - 15 years and how it continues to evolve to meet the needs of the students' local community.  

Good evidence of requirements of (a), (b), (c), (d), and (e) incl. good recommendations of practical changes. Minor grammatical or spelling  errors; 
	
	
	
	
	

	60- 74%


	Adequate description of the evolving role of funeral directing businesses’ in the UK including trends emerging over the past 10 - 15 years and how it continues to evolve to meet the needs of the students' local community.  Adequate evidence of requirements of (a), (b), (c), (d), and (e) incl. adequate recommendations of practical changes.  A number of grammatical or spelling  errors; 
	
	
	
	
	

	40 -59%


	A partial description of the evolving role of funeral directing businesses’ in the UK including trends emerging over the past 10 - 15 years and how it continues to evolve to meet the needs of the students' local community.  

Partial evidence of requirements of (a), (b), (c), (d), and (e) incl. partial recommendations of practical changes.  Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate description of the evolving role of funeral directing businesses’ in the UK including trends emerging over the past 10 - 15 years and how it continues to evolve to meet the needs of the students' local community.  

Inadequate evidence of the requirements of (a), (b), (c), (d), and (e) incl. inadequate recommendations of practical changes.Use of English is seriously flawed and/or poor expression.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 
25%
	Divide by
 15%
	Divide by 
15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


 ILR 1Tutor Notes
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
Module 2 Unit 3 
UK LEGISLATION
ILR 2  
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	ILR 2 Compare and contrast three key areas of funeral related legislation, country by country, to identify the key differences where applicable. 

Your ILR must include identification of the differences in practice and country specific documentation for each of the following, including the impact of each on funerals in each country.

o
Registration of death or the Coroner/Procurator Fiscal 

o
Cremation law and practice 

o
Burial law and practice

TOTAL WORD COUNT   Min 2000 – Max 2500 + / - 10%


	General overview of registration & Coroner/

Procurator Fiscal/
Cremation law and practice/

burial law and practice
	Identification of differences and similarities  in documentation
	Identification of differences and similarities in procedure
	Impact on funerals and work of funeral director in each country
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview. Identify 3-4 differences and similarities in documentation; Identify 3-4 key similarities in procedure; Give 3-4 examples of impact on the work of FD and on funerals for each country; Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview. Identify 2-3 differences and similarities in documentation; Identify 2-3 key similarities in procedure; Give 2-3 examples of impact on the work of FD and on funerals for each country; Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview. Identify 1-2  differences and similarities in documentation; Identify 1-2 key similarities in procedure; Give 1-2 examples of impact on the work of FD and on funerals for each country; Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete overview. Partial or incomplete differences and similarities in documentation; Partial or incomplete  similarities in procedure; Partial or incomplete examples of impact on the work of FD and on funerals for each country; Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview. Inadequate evidence of differences and similarities in documentation; Inadequate evidence of differences and  similarities in procedure; Inadequate evidence of impact on work of FD and on funerals for each country. Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports

Module 3 Unit 5 

FUNERAL SERVICE OPERATIONS
ILR 3  
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	Write a report based on two contrasting occasions when special attention has been given to the deceased in respect of the following:

o
Identification and removal of the deceased.

o
Safe and careful handling of the deceased

O
Prepares and final presentation, which may include embalming

Outline your usual procedures along with how these have differed according to the circumstances. For example, the differences in treatment between notifiable and non-notifiable cases, or where death has been traumatic. Fully explain the circumstances and why special attention was required.

TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%
	Description of circumstances of identification and removal in both cases
	Description of handling the deceased in both cases
	Description of preparation and presentation of deceased in both cases
	Contrast between the procedures adopted for both cases
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive description of identification and removal in both cases; Comprehensive description of handling the deceased in both cases; Comprehensive description of preparation and presentation of deceased in both cases; 3-4 contrasting aspects.Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good description of identification and removal in both cases; Good description of handling the deceased in both cases; Good description of preparation and presentation of deceased in both cases; 2-3 contrasting aspects. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate description of identification and removal in both cases; Adequate description of handling the deceased in both cases; Adequate description of preparation and presentation of deceased in both cases; 1-2 contrasting aspects. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete description of identification and removal in both cases; Partial or incomplete description of handling the deceased in both cases; Partial or incomplete description of preparation and presentation of deceased in both cases; 1-2 contrasting aspects; Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate description of identification and removal in both cases; Inadequate description of handling the deceased in both cases; Inadequate description of preparation and presentation of deceased in both cases; No contrasting aspects. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
ILR 4 - Module 4  SPECIALIST SERVICES
BEQUEATHAL
RESEARCH PROJECT  1 

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a series of research projects based on your experience, that of colleagues or on the research you have carried out. Information should be relevant to the country in which you work:
Research Project 1: A Bequeathal 

Provide a report to include: an overview of the task; how it is regulated (if appropriate); how instructions are received from the family / client; advice offered; the administrative procedure; documentation required; organisations you have liaised with; how the service was costed to include the financial implications; challenges faced and difficulties encountered; resources you have utilised (IT, colleagues, etc); general observations and other appropriate areas

TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%


	An overview of the task and instructions
	Regulations, administrative procedure and documentation required
	Costs, challenges, resources utilized
	General observations
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview of the task. Comprehensive account of administrative procedure and documentation. Comprehensive summary of costs, challenges, resources required and general observations. Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview of the task. Good account of administrative procedure and documentation. Good summary of costs, challenges, resources required and general observations. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview of the task. Adequate account of administrative procedure and documentation. Adequate summary of costs, challenges, resources required and general observations. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of an overview of the task. Partial or incomplete account of administrative procedure and documentation. Partial or incomplete summary of costs, challenges, resources required and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview of the task. Inadequate account of administrative procedure and documentation. Inadequate summary of costs, challenges, resources required and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
ILR 4  ILR 4 - Module 4  SPECIALIST SERVICES

RESEARCH PROJECT 2

EXHUMATION
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a series of research projects based on your experience, that of colleagues or on the research you have carried out. Information should be relevant to the country in which you work:
Research Project 2: An Exhumation  

Provide a report to include an overview of the task; how it is regulated (if appropriate); how instructions are received from the family / client; advice offered; the administrative procedure; documentation required; organisations you have liaised with; how the service was costed including the financial implications; challenges faced and difficulties encountered; resources you have utilised (IT, colleagues, etc); general observations and other appropriate areas

TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%


	An overview of the task
	Regulations, administrative procedure and documentation required
	Costs, challenges, resources utilised
	General observations
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview of the task. Comprehensive account of administrative procedure and documentation. Comprehensive summary of costs, challenges, resources required and general observations. Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview of the task. Good account of administrative procedure and documentation. Good summary of costs, challenges, resources required and general observations. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview of the task. Adequate account of administrative procedure and documentation. Adequate summary of costs, challenges, resources required and general observations. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of an overview of the task. Partial or incomplete account of administrative procedure and documentation. Partial or incomplete summary of costs, challenges, resources required and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview of the task. Inadequate account of administrative procedure and documentation. Inadequate summary of costs, challenges, resources required and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
ILR 4 - Module 4  SPECIALIST SERVICES

RESEARCH PROJECT 3

A FUNERAL FOR MORE THAN ONE DECEASED
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a series of research projects based on your experience, that of colleagues or on research you have carried out. Information should be relevant to the country in which you work:
Research Project 3: A Funeral for more than one Deceased  

Provide a report to include an overview: an overview of the task; how it is regulated (if appropriate); how instructions are received from the family / client; advice offered; the administrative procedure; documentation required; organisations you have liaised with; how the service was costed including the financial implications; challenges faced and difficulties encountered; resources you have utilised (IT, colleagues, etc); general observations and other appropriate areas

TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%
	An overview of the task
	Regulations, administrative procedure and documentation required
	Costs, challenges, resources utilised
	General observations
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview of the task. Comprehensive account of administrative procedure and documentation. Comprehensive summary of costs, challenges, resources required and general observations. Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview of the task. Good account of administrative procedure and documentation. Good summary of costs, challenges, resources required and general observations. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview of the task. Adequate account of administrative procedure and documentation. Adequate summary of costs, challenges, resources required and general observations. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of an overview of the task. Partial or incomplete account of administrative procedure and documentation. Partial or incomplete summary of costings, challenges, resources required and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview of the task. Inadequate account of administrative procedure and documentation. Inadequate summary of costings, challenges, resources required and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
ILR 4 - Module 4  SPECIALIST SERVICES

RESEARCH PROJECT 4
A BURIAL AT SEA
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a series of research projects based on your experience, that of colleagues or on the research you have carried out. Information should be relevant to the country in which you work:
Research Project 4: A Burial at Sea  

Provide a report to include an overview: an overview of the task; how it is regulated (if appropriate); how instructions are received from the family / client; advice offered; the administrative procedure; documentation required; organisations you have liaised with; how the service was costed to include the financial implications; challenges faced and difficulties encountered; resources you have utilised (IT, colleagues, etc); general observations and other appropriate areas

TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%
	An overview of the task
	Regulations, administrative procedure and documentation required
	Costs, challenges, resources utilised
	General observations
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview of the task. Comprehensive account of administrative procedure and documentation. Comprehensive summary of costs, challenges, resources required and general observations. Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview of the task. Good account of administrative procedure and documentation. Good summary of costs, challenges, resources required and general observations. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview of the task. Adequate account of administrative procedure and documentation. Adequate summary of costs, challenges, resources required and general observations. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of an overview of the task. Partial or incomplete account of administrative procedure and documentation. Partial or incomplete summary of costs, challenges, resources required and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview of the task. Inadequate account of administrative procedure and documentation. Inadequate summary of costs, challenges, resources required and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
ILR 4 - Module 4  SPECIALIST SERVICES

RESEARCH PROJECT 5
REPATRIATION 
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a series of research projects based on your experience, that of colleagues or on the research you have carried out. Information should be relevant to the country in which you work:
Research Project 5: A cross-border transportation (repatriation) of a deceased person 

Provide a report to include: an overview of the task; how it is regulated (if appropriate); how instructions are received from the family / client; advice offered; the administrative procedure; documentation required; organisations you have liaised with; how the service was costed to include the financial implications; challenges faced and difficulties encountered; resources you have utilised (IT, colleagues, etc); general observations and other appropriate areas
TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%
	An overview of the task
	Regulations, administrative procedure and documentation required
	Costs, challenges, resources utilised
	General observations and difficulties overcome
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview of the task. Comprehensive account of administrative procedure and documentation. Comprehensive summary of costs, challenges, resources required and general observations. Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview of the task. Good account of administrative procedure and documentation. Good summary of costs, challenges, resources required and general observations. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview of the task. Adequate account of administrative procedure and documentation. Adequate summary of costs, challenges, resources required and general observations. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of an overview of the task. Partial or incomplete account of administrative procedure and documentation. Partial or incomplete summary of costs, challenges, resources required and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview of the task. Inadequate account of administrative procedure and documentation. Inadequate summary of costs, challenges, resources required and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
ILR 4 - Module 4  SPECIALIST SERVICES

RESEARCH PROJECT 6
A MILITARY FUNERAL
	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a series of research projects based on your experience, that of colleagues or on the research you have carried out. Information should be relevant to the country in which you work:
Research Project 6: A Military Funeral
Provide a report to include an overview of the task; how it is regulated (if appropriate); how instructions are received from the family/client; advice offered; the administrative procedure; documentation required; organisations you have liaised with; how the service was costed including the financial implications; challenges faced and difficulties encountered; resources you have utilised (IT, colleagues, etc); general observations and other appropriate areas

TOTAL WORD COUNT  Min 2000 – Max 2500 + / - 10%
	An overview of the task
	Regulations, administrative procedure and documentation required
	Costs, challenges, resources utilised
	General observations
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive overview of the task. Comprehensive account of administrative procedure and documentation. Comprehensive summary of costs, challenges, resources required and general observations. Virtually no grammatical or spelling  errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good overview of the task. Good account of administrative procedure and documentation. Good summary of costs, challenges, resources required and general observations. Minor grammatical and/or spelling  errors.
	
	
	
	
	

	60- 74%


	Adequate overview of the task. Adequate account of administrative procedure and documentation. Adequate summary of costs, challenges, resources required and general observations. Some grammatical and/or spelling  errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of an overview of the task. Partial or incomplete account of administrative procedure and documentation. Partial or incomplete summary of costs, challenges, resources required and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate overview of the task. Inadequate account of administrative procedure and documentation. Inadequate summary of costs, challenges, resources required and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor


Diploma in Funeral Directing - Formative Assessment of Individual Learning Reports
MODULE 5 

THE FUNERAL

PORTFOLIO OF EVIDENCE

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor:

	       Indicate of out 100%

Assessment Scale 

     Grade

 90 -100%

        A

75 -89%

        B

60 – 74%

        C

40 -59%

        D

39 % and less

        E


	You are required to provide a portfolio of evidence based on a minimum of ten funerals you have either managed or have conducted during your period of study. The funerals must contrast in complexity, and illustrate the diversity of client needs and the requirements of the funeral.

Your portfolio needs to include: a concise account of the funeral, each including the differences that have impacted upon  the planning; instructions; documentation required; the range of organisations and individuals you have liaised with; difficulties you encountered on the funeral and problem solving; evidence of feedback from the families; management of self-emotions; general observations and the challenges encountered relating to the briefing and supervision of staff

Minimum words 1500 and a maximum words 1,800 for each funeral you have managed and /or conducted.
	A summary of instructions and detailed account of the funeral
	Documentation required, organisations and individuals liaised with and briefing of staff
	Difficulties encountered and problem solving
	Evidence of feedback from families, management of self-emotions and general observations
	Spelling, Grammar,  Structure and presentation of the ILR



	90 -100%
	Comprehensive account of the instructions and of the funerals. Comprehensive summary of documentation, organisations and individuals liaised with and briefing of staff. Comprehensive description of difficulties encountered and problem solving. Comprehensive evidence of feedback, self-emotions and general observations. Virtually no grammatical or spelling errors; well thought through and fluently written.
	
	
	
	
	

	75 - 89%


	Good account of the instructions and of the funerals. Good summary of documentation, organisations and individuals liaised with and briefing of staff. Good description of difficulties encountered and problem solving. Good Evidence of feedback, self-emotions and general observations. Minor grammatical and/or spelling errors.
	
	
	
	
	

	60- 74%


	Adequate account of the instructions and of the funerals. Adequate summary of documentation, organisations and individuals liaised with and briefing of staff. Adequate evidence of difficulties encountered and problem solving. Adequate description of feedback, self-emotions and general observations. Some grammatical and/or spelling errors.
	
	
	
	
	

	40 -59%


	Partial or incomplete account of the instructions and of the funerals. Partial or incomplete summary of documentation, organisations and individuals liaised with and briefing of staff. Partial or incomplete description of difficulties encountered and problem solving. Partial or incomplete evidence of feedback, self-emotions and general observations. Use of English partially flawed.
	
	
	
	
	

	39 % and less
	Inadequate account of the instructions and of the funerals. Inadequate summary of documentation, organisations and individuals liaised with and briefing of staff. Inadequate description of difficulties encountered and problem solving. Inadequate evidence of feedback, self-emotions and general observations. Use of Use of English is seriously flawed/poor.
	
	
	
	
	

	Total overall   100%                             
	Grade:
	Divide by 20%
	Divide by 25%
	Divide by 

25%
	Divide by

 15%
	Divide by 

15%

	Adjusted grades for Dyslexic Students
	Total overall 100%:                                    Grade:
	Divide by 30%
	Divide by 30%
	Divide by 20%
	Divide by 20%
	N/A


Tutor Notes

	Tutor Name:
	Student Name:

Student Registration Number
	Date of formative assessment by tutor
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